BA4401 – Group Assignment Report 2

Assignment task

You are required to create your own trading company by develop the accounting processes and procedures. Apply the knowledge you have learnt in the class and write a report on “How accounting functions in the business?” You are expected to do a simple research or reference to any real business through online articles and materials. 

Assessment Format 

Cover sheet stating individual member’s name and number, module name and code, subject lecturer and the word count as per “Assignment Cover Page”. Please note the extracts from the University regulations on plagiarism and complete the checklist on the cover sheet. 

Group Assignment Format: 

Word-processed in Arial 12-point, normal page margin, 1.5 line and paragraph spacing with justify text alignment and page number on printed one sided  

The report should be not more than 3,000 words (Excluding cover sheet, cover page, table of contents, references & appendixes) 

Attach a copy of the report on originality by TURNITIN as evidence of submission. For further explanation, please refer to the instruction for turnitin attached 

The full assignment report must be submitted before 4 p.m. on Monday of Week 14. The deadline must be strictly adhered to. No extension of deadline will be allowed without strong ground

REMEMBER TO LOOK AT THE ASSESSMENT CRITERIA FOR GROUP ASSIGNMENT REPORT 

Assessment criteria

Group Assignment Report
You are required to CREATE your own trading business operation (a small sole-proprietor) from any industry sector in Malaysia. For instances, food & beverages, grocery & household products, health care products, technology & telecommunication products, etc. Then, write a simple and precise report about the accounting information and system of the company. You need to do some simple research and not only based on the course materials. No marks will be given for the answers that blindly copy from the internet and any other sources. 

The assignment should be designed to address the following areas in your business: 

Name of the organization & registered address  

Nature of business & types of products offered 

Source of capital or business finance (Own capital, loan, etc.)

Roles of human resources (The owner, manager, accountant & employees)

Accounting supporting documents (Invoice, credit note, debit note, official receipt, etc.) 

List of assets & liabilities 

Categories of revenue & operating expenses 

Types of accounting statements or reports 

Closing date of accounts 

Challenges of the owner from accounting perspective 

At the end of the report, you need to summarize and conclude what you have discussed in the contents by including your own opinions and recommendations on “How accounting functions in the business”. 

(REMINDER: Please attach supported documents as evidence for your answers)

MARKING RUBRIC (GROUP ASSIGNMENT REPORT)

	CRITERION
	1
	2
	3
	4
	FAIL

	Evidence of empirical research

(2 Marks)
	Performed imaginative and detailed research on an appropriate business bibliography,

(2 Marks)
	Performed detailed research on an appropriate business bibliography.

(1.5 Marks)
	Performed limited research on an appropriate business with limited bibliography.

(1 Mark)
	Performed limited research on an inappropriate business without bibliography. 

(0.5 Mark)
	Did not perform empirical research.

	Clear and logical presentation of the answers to all the areas (excluding conclusion). 

2 Marks for each area

(20 Marks)
	Imaginative and detailed answers to the questions set.

(2 Marks)
	Answers the questions set.

(1.5 Marks)
	Answers most of the questions set.

(1 Mark)
	Limited addressing of the questions set.

(0.5 Mark)
	Failed to answer the questions.

	Quality of conclusions

(4 Marks)
	Imaginative and critical analysis of the data to inform conclusions.

(4 Marks)


	Good evaluation of data, with thoughtful conclusions.

(3 Marks)
	Can evaluate the data and produce some conclusions. 

(2 Marks)
	Limited evaluation of data, with invalid conclusions. 

(1 Mark)
	Failed to draw any conclusion from the data presented.



	Presentation in report format 

(4 Marks)
	Fluent writing style.  Grammar and spelling accurate.  Well-structured report format.  

(4 Marks)
	Logically organised report.  Language fluent.  Grammar and spelling accurate.  

(3 Marks)
	Report format showing organisation and coherence.  Language mainly fluent.  Grammar and spelling mainly accurate. 

(2 Marks)
	Some attempt at structured report format.  Meaning apparent but language not always fluent.  Grammar and/or spelling contain errors.  

(1 Mark)
	Not in report format.  Meaning unclear and/or grammar and/or spelling contain frequent errors.  No bibliography. 


	CRITERION
	COMMENTS
	MARKS

	Evidence 

(2 marks)


	
	

	Contents

(20 marks)


	
	

	Conclusion

(4 marks)


	
	

	Format

(4 marks)
	
	

	
	TOTAL MARKS
	                  30

	
	OVERALL GRADE: (______ / 30) X 25 = _________ %


Hand-in date and instructions

Marks are deducted for incomplete submissions. Do not forget submission deadlines. Submission of full group assignment report must be made before 4 p.m. on MONDAY WEEK 14. You are encouraged to submit a draft prior submitting the final report. 
This is an absolute deadline and will not be extended except under exceptional circumstances (usually supported by a medical certificate) and at the Module Leaders' discretion. Internet connection and printing problems are not considered as a viable reason for late submission. Do keep a back-up copy and plan. 

Assignments not submitted with Faculty of Business Assignment Cover Sheet will not be marked.  

Assessment Irregularity

Cheating and plagiarism, i.e., the action or practice of taking and using as one's owned the thoughts, writings, or other work of someone else with the intent to deceive, constitute irregularities as described in the programme handbook. Such actions are a major infringement of the university’s academic values and will be dealt with severely. Plagiarism and/or cheating occur when: 

A computer program or part of a program, substantially written by someone else (either another student, a previous student, the author of a publication or some other person) is presented as one's own work. 

Paragraphs, and even sentences in essays which are written by someone else, are not enclosed in quotation marks, and accompanied by full reference to source. 

The work of someone else is paraphrased and is not appropriately attributed and referenced. 

Instruction for Turnitin

When submitting the assignment, all students are required to submit a soft copy report through turnitin website (www.turnitin.com) and attach a copy of the similarity index page by turnitin in the report as evidence of submission. The similarity index for this assignment MUST BE less than 10%. Sample of a report on originality can be viewed as follows:
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‘Submitted to tlai Unversty College:

Information asymmetry, agency problem, and
‘shareholders wealth. Information asymmetry can be.
defined as a situation

‘whereby there is one party ofthe transaction having extra nformation
25 compared to other party. In other words, nformation asymmetry

‘octurs because of inequalties in information accessibilty and distribution.
Infinancil market condion, information asymmetryis s21d to occur
when the sellers (fnandial securky issuer.e. company which issue.
shares and bonds) have mare information about the product sold
‘compared to the buyers (the investors). Agency problem on the othe
hand, refers to the problem that arises between agent and principal. In





To register for turnitin account, follow the following instructions:

Students must log in into turnitin using the university student email address

For submission of assignment, you will then register into respective course/subject, using 

ID: Class ID (39199822) 

P/word: Class Enrolment ID (BA4401) 
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