SIM Development Checklist

1. Criteria checklist

	No.
	ITEMS
	Evidence
	CHECK

	1
	Self-Explanatory (or Self-Instructional):
The material is written in a conversational tone, acting as an "invisible teacher" that guides, explains, and provides examples, minimizing the need for an instructor.
	1. Conversational Style
2. Examples
3. Well explained with paragraphs, points and illustrations
	

	
	
	
	

	2
	Self-Contained: 
The module includes all necessary information, references, and resources (or clear guidance to them) needed to achieve the learning objectives, without requiring external textbooks or lectures.

	1. The body of knowledge covers all topics and subtopics listed in Table 4 only
	

	
	
	
	

	3
	Self-Directed (or Self-Directed Learning): 
It allows learners to take responsibility for their own pace and learning journey, facilitating independent study.

	1. All content uploaded in the course also has guided instructions to students 
	

	
	
	
	

	4
	Self-Evaluating: 
The module contains self-assessment questions, pre-tests, and post-tests, allowing learners to check their own understanding, monitor progress, and receive immediate feedback.
	1. Self-Evaluation Quizzes uploaded for each topic
	

	
	
	
	

	5
	Self-Paced: 
Learners can progress through the material at their own speed, taking as much or as little time as needed to master the content.
	1. Assignments are uploaded before the start of the course to enable students to complete the course at any time
	

	
	
	
	

	6
	Self-Motivating: 
The content is designed to be interactive and engaging, often relating to real-life situations to sustain interest, curiosity, and motivation.

	1. Create lesson plan activities in certain topics 
	







1. ODL Course Checklist


	No.
	ITEMS
	CHECK

	1
	Course Mapping
	

	1.1
	Each topic has topic learning outcomes
	

	1.2
	Each topic has SLT distribution for SIM and Quiz
	

	1.3
	All topics and sub-topics in Table 4 are covered 
	

	1.4
	Course mapping must be uploaded into course (Hidden from students)
	

	
	
	

	2
	SIM for all Topics
	

	2.1
	Has introduction, body of content and summary
	

	2.2
	Has self-check questions in all topics
	

	2.3
	Number of sub-topics equal to number of topic learning outcomes. Sub-topic 1 should cover topic learning outcome 1, etc
	

	2.4
	SIM must be uploaded into the course
	

	2.5
	Guided instructions provided after uploading into the course
	

	
	
	

	3
	Self-Evaluating Quiz
	

	3.1
	Each topic must have 10 MCQ questions with answers
	

	3.2
	MCQ questions should test the body of knowledge in SIM
	

	3.3
	MCQ questions must be uploaded into the course
	

	3.4
	Guided instructions provided after uploading into the course
	

	
	
	

	4
	Assignments
	

	4.1
	Each assignment must be mapped to the CLO
	

	4.2
	All assignments has rubrics
	

	4.3
	All assignments must be uploaded into the course
	

	4.4
	Guided instructions provided after uploading into the course
	

	
	
	

	5
	Course Guide
	

	5.1
	Course guide for this course completed 
	

	5.2
	Course guide uploaded into the course
	

	5.3
	Guided instructions provided after uploading into the course
	








































2. SIM Development Checklist




	No.
	ITEMS
	CHECK

	1
	INTRODUCTION
	

	1.1
	Use conversational language
	

	1.2
	Explain the importance of the topic
	

	1.3
	Gain the students attention (Use quotes, incidences, fun facts, case studies, etc)
	

	1.4
	Recall prior knowledge 
	

	
	
	

	2
	LEARNING OUTCOMES
	

	2.1
	Develop using Bloom’s Taxonomy
	

	2.2
	The learning outcomes must reflect the programme level
	

	2.3
	Recommended number of Learning Outcomes is between 4 - 8
	

	
	
	

	3
	BODY OF CONTENT
	

	3.1
	Must reflect the Learning Outcomes
	

	3.2
	Use conversational language
	

	3.3
	Instruction and description given to students must be clear
	

	3.4
	Must be original
	

	3.5
	Must have the right depth
	

	3.6
	Must be current
	

	3.7
	Must be accurate
	

	3.8
	Provide examples to reinforce knowledge
	

	3.9
	Provide Self-Check questions
	

	3.10
	Images, figures, tables must be numbered accordingly and cited (if taken from external sources)
	

	
	
	

	4
	SUMMARY
	

	4.1
	Highlight the important sections in the topic
	

	4.2
	Highlight the learning outcomes 
	

	
	
	

	5
	REFERENCES
	

	5.1
	Content taken from external sites must be cited here
	

	
	
	





